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3 April 1967 


MEMORANDUM FOR: Deputy Director for Intelligence 
Deputy Director for Plans 
Acting Deputy Director for Science and 
Technology 
~ Deputy Director for Support 

Deputy to the Director for National Intelli- 
gence Programs Evaluation 

Director of National Estimates 

General Counsel 

Inspector General 

Legislative Counsel 


: Absence from Washinvrion 


i. The Director wishes to be consulted concerning planned 
abscncss frora Washington, whether official or personal, by Deputy 
Directors, Heads of Independent Offices, and other key officials 
whom he regularly calls upon for support. When time permits, 
permission shall be requested in advance and in writing. 


2, Similar requests shall be made when groups of Agency 
personnel propose to undertake official travel which might deplete 
personnel resources upon which the Director might call for assist- 
unce. Deputy Directors and Independent Office Heads shzll ensure 
that all such official travel will benefit the Ave:.cy sufficiently to 
warrant the expense and temporary loss of manvower. 


45 


3. IL operating officials are oxpected to pian absences so 
tho. wither the operating officiel or his principal assistant is in a 
duty status in Washington at all times except in an emergency or 


other extremely unusual circumstance. 
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HOR THe DIRECTOR OF: CANTRAL INTELLIGENCE: 


STAT 
DD/S Distribution: 


lea - D/CO,D/F ,D/Iyy DMS, D/Pers,D/S,DTR 
1 = DD/S Subject 


e Director-Cornnvtroller 
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cc: Asst to the Director (Gocawin) 
CAVA STAT 
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